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Register  
 
Children signed in 0915 
Children leaving morning session signed out at 1145 
Children staying for lunch are entered into the lunch time register 
Sign in children at 1155 for lunch club in lunch club register 
 
(all children must be collected from the morning session before those arriving for lunch club are 
admitted) 
 
Sign out the children who are leaving lunch club at 1240 
Enter all the children staying for the afternoon session on the afternoon register 
Sign in the children for the afternoon session arriving at 1245 
Sign out all children at 1515 when they are collected. 
 
 
 
Routine for snack and lunch time and collection of children not attending lunch club 
 
Typical Session Plan: 
 
0915-1030 free play 
1045-1100 snack 
1100-1115 circle time 
1115-1145 physical play 
1145 children going home collected 
1145-1200 quiet time 
1155 –children arrive for lunch club 
1200 – 1230 lunch /quiet time 
1240 children leaving after lunch club are collected 
1245 children arrive for afternoon session 
1245-215 free play 
1430-1445 snack 
1445-1500 circle time 
1500-1515 physical play 
1515 All children are collected 
 
The register will be changed to show morning session, lunch time session and afternoon session.  
Children who are staying for lunch will have the letter L entered next to their name when the 
children leave from the morning session. 
They are then entered in the lunch time register along with the children who arrive at 1155 for 
lunch club. Children who leave after lunch club are signed out of the register. 
Children staying are entered into the afternoon session register –children who arrive for the 
afternoon session are signed in. 
 
We are limited to 10 children per session so where ever possible we will try to have children who 
attend both morning and afternoon sessions.  
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Lunch club is open to those children attending all day or just in the morning or the afternoon. All 
children will be able to access the lunch club, if over subscribed we will operate a fair waiting list 
system – See Admissions Policy. Staff will liaise with parents to ensure that all children are given 
the appropriate care at lunch time as well as during session times. 
 
Details of lunch club times;  
Children who attend both afternoon, morning and lunch sessions will attend preschool from 0915-
1515. Children attending lunch club after the morning sessions will attend from 0915-1245. 
Children attending lunch club and an afternoon sessions will attend from 1145-1515.  
 
Children departing will be given to parents before children being dropped off will be received.  

 
 

 
 

 
 


